
Step-by-Step Guide for
Pre-formed Panel 

Submissions

Questions? Contact abstracts@imnhc.org
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• Link to the portal: https://imnhc2023.dryfta.com/index.php

• As a new user, go to the top menu and click on Create 
Account

• Enter your details

• If you already have an account, click on Login to the upper 
right corner

• If you forgot your password, click on Forgot your Password?, 
then enter your email. You will receive an email to reset your 
password.

• For a different language, you may select your language of 
choice under Select Language in the upper right-hand 
corner

• If you do not receive any email confirmation, kindly check 
your Spam (or Junk) mail and mark as Not Spam.

1. Create an account

https://imnhc2023.dryfta.com/index.php


• Click on Abstract/Expression of Interest 
Submission in the menu

• Click on New Submission

• Select Panel

• Click Next to move on

• Click Save anytime during the application 
process if you plan to leave the site and revisit 
later (Save button at bottom of screen)

2. Submitting a Pre-formed Panel Submission



• The Pre-formed Panel submission 
starts with the Panel Title 

• Enter a description for your panel 
under Panel Description

• If you have a Moderator 
recommendation, insert here

Primary, Presenting Author and Co-
Author Details, if applicable. 

• Click Add Submission to continue

3. Submitting a Pre-formed Panel 



4. How to fill out a Pre-formed Panel Submission

• After clicking Add submission, click Next at the 
bottom of the page to arrive at this page 
preview. 

• Submission Form Details:
• Category 

• Research
• Program, Project, or Policy Implementation
• Voices and Stories (for Panel Submission 

Only)  

• Country: To select more than one country, click 
on Ctrl while selecting more than one country 
(or Command key if using a Mac)

CATEGORY & COUNTRY



• Primary and Secondary Tracks: 
Choose the following:

• Humanitarian and Fragile Settings
• Innovation Tools and Strategies 
• Prevention and Clinical Management 
• Health Systems and Workforce
• Targets and Metrics
• Strengthening Quality of Care
• Global Guidelines and Local 

Adaptations 

• Special Focus Areas: You may choose 
up to two.

5. How to fill out a Pre-formed Panel Submission 

TRACKS AND SPECIAL FOCUS AREAS



• If you are submitting a Voices and Stories, you will 
have 150 maximum word limit

• Continue to fill the remaining form

• For the sections on Background, Methods, Results
and Conclusions. Enter N/A

6. How to fill out a Pre-formed Panel Submission 

VOICES AND STORIES



• Title (30 word limit)

• Abstract Text (up to 350 words for 
all textboxes)

• Background
• Methods 
• Results 
• Conclusion 

• Text will be counted for each section. 
Any text over 350 will not save and will 
be cut off during submission. 

• Tip: Write each section in a Word 
Document to keep track of the number 
of words. You can then paste into each 
section. 

7. How to fill out a Pre-formed Panel Submission

For Individual Abstract and 
Panel Submissions Only

ABSTRACT TITLE AND TEXT



• Complete the Ethical Declaration 
and the Affirmation sections

8. How to fill out a Pre-formed Panel Submission 

ETHICAL DECLARATION & AFFIRMATION



9. Final Step

• If you did not add all the Primary, 
Presenting and Co-Author Details, you 
can complete this step here. 

• After all the prior fields have been 
completed click Save

• If you have more than one submission 
to add, click Add Submission to add 
another 

• If you have added all submissions, click 
Submit 



• Once you have submitted, you may withdraw your application

• You will also receive an email confirmation with a PDF file of your submission

• If you have any questions, please contact us at abstracts@imnhc.org

Submission

mailto:abstracts@imnhc.org
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